
Private Housing and Adaptations Service

Accreditation Scheme for 
Private Rented Housing
Application

To apply for the Bristol Accreditation Scheme, please read the enclosed handbook 
and fact sheets, then complete and return this form to:

The Private Housing and Adaptations Service (LIPS)
Bristol City Council, PO Box 595, Bristol BS99 2AW

Address of property for accreditation:

Name and address of landlord and/or agent:

Landlord Details. Agent Details.

Surname: Company:

First Name: Contact Name:

Address: Address:

Post Code: Post Code:

Telephone no: Telephone no:

Mobile: Mobile:

Email: Email:
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Is the property currently occupied?
Yes       No

Are your tenants: Over 60 years old Disabled

Family with children under 16 years Receiving Local Housing Allowance

None of the above

Declarations:
1.  I confirm that I have read and understand the Decent Homes fact sheet and I am satisfied 

that the property meets these standards. 

2.  I confirm that I have read and understand the Housing Health and Safety Rating System 
(HHSRS) fact sheet and I am satisfied that the property meets these standards.

3.  I confirm that I have read and understand the Accreditation Standards for Fire Safety and I am
satisfied that the property meets these standards.

Please tick either 4a or 4b

4a.  I confirm that I have read and understand the Accreditation Standards for Energy Efficiency 
and I am satisfied that the  property meets these standards. 

4b.  I require free assistance for the property to meet the Accreditation standards for Energy
Efficiency. (please specify:)

Loft Insulation         Cavity Wall Insulation*         Cylinder Insulation**

* Cavity wall insulation is only available for traditionally built properties with a cavity present.
  ** Cylinder insulation is only available if other measures are also being installed.

Please tick either 5a or 5b

5a.  I confirm that I have read and understand the Accreditation Standards for Security and 
I am satisfied that the property meets the relevant standards. 

5b.  I require free assistance for the property to meet the Accreditation standards for Security.

6.  I confirm that I have read and understand the Code of Good Management Practice and 
agree to manage this property in accordance with this code.

7.  Agents only – I have the consent of the landlord for the free assistance to be provided. 

Incentives:
In order to access free/discount incentives available though the scheme, Bristol City Council will have
to forward your details on to our partner organisations. Please indicate that you are happy for us to
forward your contact details on to these organisations: 

I am happy for my details to be passed to organisations who offer free/discount
incentives to landlords of accredited properties.

Bristol City Council sends out quarterly newsletters to landlords keeping them up to date with
developments and providing useful information. Please indicate if you are happy to be added to the
database if you don't already receive these

I already receive landlord newsletters

Please send me landlord newsletters
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This section only applies to Houses in Multiple Occupation (HMOs)
(See www.privatehousinginformation.co.uk for definitions of an HMO and a licensable HMO)

Note: if the property is a licensable HMO an HMO licence must have been issued or applied for and the
property must meet the HMO licensing standards. If it is an HMO, but not licensable, every effort
should be made to meet the licensing standards. See 'b' below for an allowable exception.

Please tick one of the options below:

a.  I confirm that the property is a licensed HMO and all conditions have been complied with;

b.  I confirm that the property is a licensed HMO and the only outstanding work to meet the
licensing standards is the provision of wash hand basins and toilet facilities by 2012;

c.  I confirm that the property is not a licensable HMO, that I have read and understood the 
Guide to HMO Licensing Standard for Facilities and room sizes and to the best of my 
knowledge my property meets these standards; 

d.  Agents only - I have checked with the licence holder that the property complies with 
the licence conditions (if agent not licence holder) or I have checked with the landlord 
that an HMO licence is not needed.

Documents:

Please tick boxes and enclose copies of the following documents:

Satisfactory (no category 1 or 2 defects) Electrical Periodic Inspection Report 
(e.g. NICEIC), dated within the last five years   

Satisfactory CORGI or Gas Safe safety certificate for all appliances*, dated within the 
last 12 months

Either

Energy Performance Certificate (EPC), unless exempt. Please tick reason for exemption:

Tenancy commenced before 1st October 2008

Property entirely let as bedsits

Shared house with individual tenancies

Satisfactory Fire Alarm Certificate (HMOs only) dated within the last 6 months

or

The property is a licensable HMO and certificates dated within the above periods 
from the date of this application were submitted with the licence application

* Copies of these documents should also be given to tenants

REMEMBER

Without these certificates, we cannot accept your property on the 
accreditation scheme.
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Fit and Proper assessment (as defined under Housing Act 2004):

Only unspent convictions need to be declared

Have you or any other person who will be involved in the management of the property been convicted
of any offence involving: 

Fraud or dishonesty

Violence

Drugs offences

Offences under Schedule 3 of the Sexual Offenders Act 2003

Sentences of imprisonment exceeding 30 months can never be treated as spent and must be disclosed,
however long ago they were imposed. Please give details of unspent convictions:

Declaration:

I declare to the best of my knowledge, information and belief that the information provided in this
application is correct and true. I understand that any misrepresentation by me may lead to the
withdrawal of my membership from the  Bristol City Council  Accreditation Scheme.

I understand that a failure to maintain these standards can lead to removal from the scheme.

I understand that on approval, my property will be added to a list of accredited properties 
that will be made available to the public.

I understand that the tenants in this property will be sent information about the accreditation 
status of the property. I understand that Bristol City Council or approved Agent may carry out an
inspection of this property, due notice of this will be given.

Signed:      Date

Please note we will be unable to process your application if the application 
form is not complete, the relevant documents are not included, or if the 
safety certificates contain any faults. If you need assistance with any aspect 
of your application please contact us for help. 
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Equalities Monitoring

Bristol City Council works towards eliminating discrimination and promoting equal opportunities.
Collecting the following information can help us to achieve this.  Data collected will be used to help us to
plan and deliver services more effectively to individual tenants and service users.  It will also be used to
report on the needs of different groups of people.  Information provided will be treated confidentially and
in accordance with the Data Protection Act 1998.

How would you describe yourself?

Age 18 18 - 65 Over 65 Prefer not to state 

Gender Male Female Prefer not to state 

Transgender Yes No Prefer not to state 

Ethnicity White British background Other white background 

Black and minority ethnic background Prefer not to state 

Religeon / Belief    Do you have a religion or faith?

Yes No Prefer not to state 

Disability    Are you disabled?

Yes No Prefer not to state 

Sexual Orientation Are you lesbian, gay or bisexual? heterosexual / straight 

Prefer not to state 

Postal Address: 

Private Housing and Adaptations Service (LIPS),
Bristol City Council, 
PO Box 595, 
Bristol, BS99 2AW

Email: private.housing@bristol.gov.uk 

Telephone:  0117 3533871



www.bristol.gov.uk
Designed by Bristol City Council, Bristol Design    BD0541 July’10

If English is not your first language and you
need a translation, we can get one for you.

If you would like this form in another language, Braille, audio tape,
large print, easy English, BSL video or computer disk please
contact: 0117 353 3871.
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